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Students are required to complete their financial aid applications on-line.  The school cannot determine your financial aid eligibility until 
your financial aid applications have been processed and verified if required, so, it is important to complete your applications as early as 
possible.  Some FAFSA applications are flagged for a process called verification.  If your application is flagged, additional information 
will be required by our office.  You will be notified in writing of what documentation is needed and no financial aid will be processed until 
it is received and verified. Once you have completed and submitted your financial aid applications AND the Office of Financial Aid has 
received all required paperwork from you, our office will have everything required to determine your financial aid eligibility.  

 
GO MOBILE!   The Department of Education has released its new myStudentAid mobile app which is 
available for download at the Google Play and Apple App Stores. 

 
1. Gather required Information for FAFSA application. 

Before you begin completing the FAFSA application, you will want to gather the information required to apply.  Listed below 
are some of the data items you will need in order to complete this application.  You will be notified in writing if your application 
is flagged for verification. 
� Your Social Security Number and your parents’ Social Security number if you are providing parent information. 
� Your driver’s license number if you have one. 
� Your Alien Registration Number if you are not a U.S. Citizen. 
� Information on savings, investments, and business and farm assets for yourself, your spouse if you are married, and for your 

parents if you are providing parent information.  When calculating investments, do not include IRA accounts or the home in 
which you live. 

� Child Support Received or Paid 
 
2.  Complete your financial aid application requirements on-line at www.studentaid.gov.   
 

Complete the 22-23 Free Application for Federal Student Aid (FAFSA).   
 
School Code -- 016494 
Go to www.studentaid.gov to Start a New FAFSA, or, go mobile by downloading the myStudentAid app!     
 
You must complete a FAFSA application in order to receive any federal assistance be it a Pell grant or a Federal Student loan 
that must be repaid.  This FAFSA application step cannot be omitted.  If you have never completed a FAFSA application in the 
past, or if you previously had a PIN number to that you used to sign your federal aid application, you will now be required to 
create a FSA ID prior to being able to complete your application.  Instructions for creating a new FSA ID are located on the 
following page. 
 
When completing the tax section of this application, it is highly recommended that you import and do not change 
your 2020 Tax Return information from the IRS.   If you do not use the IRS Data Retrieval tool when completing your initial 
FAFSA application, you can return to www.studentaid.gov, log in to your FAFSA record, select “Make FAFSA Corrections,” 
and navigate to the Financial Information section of the form. Follow the instructions to determine if you are eligible to use the 
IRS Data Retrieval Tool to transfer 2020 IRS income tax information into your FAFSA. It takes up to two weeks for IRS income 
information to be available for the IRS Data Retrieval Tool for electronic IRS tax return filers, and up to eight weeks for paper 
IRS tax return filers. 
 

 Complete Loan Entrance Counseling. 
Complete Loan Entrance Counseling at https://studentaid.gov/entrance-counseling/.  Select Log-in in the Undergraduate 
student box and then follow the prompts on the screen.   

 
 Complete a Master Promissory Note.  

School Code – G23303 
Complete your MPN at https://studentaid.gov/mpn/subunsub/landing.  Select Log-in in the “I’m an Undergraduate Student” 
student box and then follow the prompts on the screen. 
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